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INSTITUT PERHUTANAN TROPIKA DAN PRODUK HUTAN 

INSTITUTE OF TROPICAL FORESTRY AND FOREST PRODUCTS (INTROP) 

 

 

------------------------------------------------------------------------------------------------ 

FLOW CHART OF BOOKING EQUIPMENT/TEST AVAILABLE 

------------------------------------------------------------------------------------------------ 
 

Fill up Payment Approval Form

(obtain from INTROP’s website)

Submit completed form to Officer-In-Charge

(as per listed of equipment/test available)

Equipment/test available charged?

(obtain from INTROP’s website)

Book equipment/test available

with Officer-In-Charge

Receive booking email from Officer-In-Charge 

and click ‘Yes’ for acceptance

No

Yes

Start

Internal (UPM)?

End

Fill up Request Quotation Form

(obtain from INTROP’s website)

Submit completed form to Officer-In-Charge

(as per listed of equipment/test available)

Receive Quotation from Officer-In-Charge

(via email)

Submit original P.O. to Officer-In-Charge
Yes

No

Yes

Identify equipment/test 

available?

Not in the list

In the list

Check availability of the equipment/test 

available (date & time)

 


